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Tha tuc lién théng Dang ky khai tir - Hwéng ché doé tir tuat (tro cap tuat va tro cap
mai tang)

Ho tich

Cép Huyeén, Cép Xa

Trwe tiép tai co quan hanh chinh nha nuwéc

T6 chire

- Bwéc 1: Cong chire Tw phap ho tich tiép nhan hé so ¢o trach nhiém kiém tra gidy t&
trong hd so:

+ Néu ho so day du, hop 1€ thi tiép nhan va thu 1€ phi dang ky khai tir theo quy dinh (néu
co), dong thoi viét gidy nhan hé so, hen tra két qua tieng loai viéc cho ngudi di dang ky;
+ Néu hé so thiéu hodc khong hop 1€ thi hudng dan ngudi co yéu cau bb sung hoan
thién hd so; van ban hwéng dan phai ghi day du, rd rang loai gidy t& can bd sung, hoan
thién;

Cong chire tiép nhan hd so ky, ghi rd ho tén va giao cho nguwdi ndp hd so. Tién hanh
quét (scan) va lwu trir hd so dién ttr, cap nhat vao co s& div liéu cta Hé théng théng tin
mot clra dién tlr clia dia phwong.

Trwdng hop viéc dang ky khai tir dwgce thye hién lwvu dong thi cong chire tw phap - ho
tich trwc tiép nhan hd so, cap giéy tiép nhan hd so va hen tra két qua cho ngudi dan, sau
dé cap nhat vao co s& dir liéu clia Hé théng thong tin mo6t clra dién t&r clia dia phwong.
Trwong hop hd so khéng thudc thdm quyén glal quyet thi gidi thich, hwéng dan nguoi di
dang ky dén dung co quan cé thAm quyén giai quyét theo quy dinh.

Nghién ctru x Iy hd so:

+ Néu hé so day du, thong tin khai tir phu hop va dang quy dinh thi tién hanh ghi noi
dung khai t&r vao S4 ho tich, cap nhat vao co s& di liéu ho tich va trinh lanh dao xa ky
Trich luc khai ti;

+ Néu hé so khodng day da va khéng dung theo quy dinh trinh van ban tir chéi

- Bwée 2: Ngay khi ¢6 trich luc khai tr, Cong chirc Tw phap ho tich cia UBND cép xa ¢
trach nhiém chup 01 ban trich luc khai t& tlr ban chinh dé& bd sung vao hé so hwéng ché
do tlr tuat (tro cap tut va tro' cap mai tang) dong thoi thue hién chuyén hé so hwdng
ché do tor tuét (tro cAp tuét va tro cAp mai tang) cho Cong chtre van héa - xa hoi dé trinh
Cha tich UBND cap xa ky chuyen cho co’ quan Bao hiém xa hoi huyén (riéng dia ban
thanh pho Bién Hoa sé chuyén Bao hiém xa hoi tinh) dé giai quyét hudng ché do tir tuat
(tro cép tuét va tro cap mai tang).

- Bwdc 3: Co quan bao hiém xa hdi kiém tra hd so:

+ Néu day du tha tuc theo quy dinh, thi gidi quyét ché d6 ttr tuat cho ngwdi dan. Chuyén
két qua cho Cong chirc Tw phap - Ho tich tai B6 phan mot clra cip xa dé tra cho ngudi
dan

+ Trwong hop hod so du diéu kién nhwng thiéu thanh phan hd so hodc biéu mau, gidy to
ké khai chwa dung, chwa day du thi can b tiép nhan hd so cé trach nhiém tra lai hd so
kém theo thédng bao bang van ban va néu ré ly do, ndi dung can bb sung cho nguoi
chuyén hé so dé hwéng dan cho ngudi dan.

+ Truwdng hop hd so khdng da diéu kién thi khéng tiép nhan va tra & bang van ban cho
ngwoi dén ndp hod so, néu rd ly do khong tiép nhan
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- Buwdc 4: Cong chirc Tw phap - Ho tich tai BO phan mot clra cap x4 tra két qua cho
ngu’o’l nép ho so, yéu cau nguwoi nhan két qua ky nhan vao sb dang ky khai t&r va sbé theo
ddi gidi quyét hd khau; ky nhan tién hwdng ché do tor tuét

* Lwu y: Trong treong hop ca nhéan khong guvi hd so qua dich vu bwu chinh cong ich,
th&i han giai quyét dwoc tinh vao ngay lam viéc cia UBND cap xa

Téi da khong qua 20 ngay lam viéc, trong do thoi gian giai quyét 1a 14 ngay; thoi gian
chuyén hé so 1a 06 ngay.

khéng

Lé phi dang ky khai t&: 5.000 ddng/1 trwdng hop (dang ky khai t&r sau 15 ngay); c6 nhu
cau cép ban sao: 8.000 ddng/1 trwerng hop.

Mién |1& phi di v&i trwdng hop déng ky khai to dung han, ngwoi thudc gia dinh c6 cong
v&i cach mang; ngu’o’l thudc hd ngheo; nguoi khuyet tat; tré em; ngudi cao tudi; dong
bao dan toc thiéu sb & cac xa cé diéu kién kinh té - xa hoi dac biét khé khan

T& khai dang ky khai ttr theo mau; Gidy bao t&r hodc gidy to thay cho Gidy bao t&r theo
quy dinh tai Diéu 34 Luat H6 tich va khoan 2 Diéu 4 Nghi dinh s6 123/2015/ND-CP ngay
15 thang 11 nam 2015 cua Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich, cu thé: Dbi v&i ngudi chét tai co s& y té thi Tha trwdng co so'y té cAp Giay
bao tr; dbi véi nguwdi chét do thi hanh an t& hinh thi Cha tich Hoi ddng thi hanh an ti
hinh cép gidy xac nhan viéc thi hanh an t& hinh thay Gidy bao t&r; déi véi ngudi bi Toa
an tuyén bd la da chét thi Ban an, quyét dinh c6 hiéu lwc ctia Toa an thay Gidy béo to;
ddi véi ngudi chét trén phwong tién giao théng, chét do tai nan, bi giét, chét dot ngot
ho&c chét ¢ nghi van thi van ban xac nhan clia co quan cong an hodc két qua giam dinh
clia Co quan giam dinh phap y thay Gidy béo t&r. Gidy béo t&r do Uy ban nhan dan cép
x& noi nguoi d6 chét cdp néu khong thudc cac truveng hop chét néu trén. H6 so hudng
ché do tr tuat bao gébm: - Trwerng hop than nhan ctia nguwdi dang déng BHXH, dang bao
lwu thei gian dong BHXH: S6 BHXH (ban chinh); Ban sao gidy ching tlr hodc ban sao
gidy bao t&r hodc trich luc khai t&r hodc ban sao quyét dinh tuyén bd Ia da chét ctia Toa
an da co hiéu lyc phap luat; To khai ctia than nhan theo mau sé 09-HSB (ban chinh);
Bién ban giam dinh mirc suy gidm KNLD cla Hoi ddng GDYK dbi véi than nhan bj suy
gidm KNLD tr 81% tré 1én (ban chinh, tredng hop ngudi lao dong da cé bién ban GBYK
dé& hwdng cac chinh sach khac trwéc d6 ma da didu kién huwéng thi cé thé thay bang ban
sao) hodc ban sao gidy xac nhan khuyét tat mirc do déc biét nang (twong dwong mirc
suy gidm KNLD tir 81% tré 1&n) theo quy dinh tai Théng tw s6 01/2019/TT-BLDTBXH
trong trwéng hop hudng tro cip tuat hang thang do suy giam KNLD; Truwdng hop chét
do TNLD, BNN thi c6 thém bién ban diéu tra TNLD ho&c bénh an diéu tri BNN (ban
chinh); Trwong hop thanh toan phi GBYK thi cé thém héa don, chirng tir thu phi giam
dinh; bang ké cac n6i dung giam dinh cla co s& thwc hién GDYK (ban chinh); Ban khai
ca nhan vé thoi gian, dia ban phuc vu trong quan ddi c6 hwéng phu cap khu vuc theo
mau sb 04C-HBKV ban hanh kém theo Théng tw sb 181/2016/TT-BQP dbi v&i ngudi cd
thoi gian phuc vu trong quan ddi trwérc ngay 01/01/2007 tai dia ban cé huwéng phu cp
khu virc ma sd BHXH khong thé hién day da thong tin [am can ¢l tinh phu cap khu vuc
(ban chinh). - i v&i than nhan cta ngudi dang hwdng hodc tam dirng huwéng luvong
hwu, tro cdp BHXH hang thang: Ban sao gidy chirng t&r hodc ban sao gidy bao tir hoac
trich luc khai t&r hodc ban sao quyét dinh tuyén bé 1a da chét clia Toa an da cé hiéu luc
phap luat; T& khai ctia than nhan theo mau sb 09-HSB (ban chinh); Bién ban giam dinh
murc suy gidm KNLD cla Hoi ddng GDYK dbi véi than nhan bi suy giam KNLD tir 81%
tré 1én (ban chinh, trwéng hop ngudi lao ddng da cé bién ban GBYK dé hwdng cac
chinh sach khéc trwdc dé ma da didu kién hwéng thi cé thé thay bang ban sao) hodc ban
sao gidy xac nhan khuyét tat mirc d6 d&c biét nang (twong dwong mirc suy gidam KNLD
tr 81% trd lén) theo quy dinh tai Théng tw s6 01/2019/TT-BLDTBXH trong trwérng hop
hwéng tro cdp tudt hang thang do suy gidm KNLD; Trwong hop thanh toan phi GDYK thi
c6 thém hoéa don, chirng twr thu phi giam dinh; bang ké cac ndi dung giam dinh clia co’ s&
thwe hién GDYK (ban chinh); Gidy Gy quyén mau s 13-HSB (néu co)
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